Network Norwich & Norfolk - Content Editor/Writer
Job description 

The main role is to assist the website publisher/editor in producing content for and helping develop the website for the Norwich and Norfolk Christian community.
We are looking for someone who can specifically:

· Help us develop the website in different areas of the county outside of Norwich, in particular in Mid and West Norfolk

· Write feature stories for the Good News for Norwich & Norfolk newspaper

· Interview subjects and help write short biographies as part of our Life Stories project.

· Take responsibility for our event pages
 

A variety of mostly computer-based tasks are required to keep the website running and up-to-date and the content editor/journalist will be required to help with a number of them, depending upon their own experience and ability.
 

These will include:

· Editing and uploading content for the website including news, features, pictures, events, directory entries, adverts.

· Writing news and features stories, editing them and writing headlines, intros and picture captions.

· Marketing and promotion of the website, especially via social media. 

It may also include, according to individual’s skills:

· audio and video recording

· website graphics and design

· organization of columnists and writers contributions

· database and directory management

· business services and advert sales

 

This is not primarily a job for a website developer or designer, it is far more about the content of the website.

The position is a part-time one of six or eight hours a week, with the actual hours being very flexible to suit the employee, but agreed with the website publisher/editor.

The position is based at the employee’s own home or premises with access to a computer with broadband internet access (for which we will make a contribution), a requirement.

Salary is negotiable according to experience. Five weeks holiday per year (pro-rata) plus a contributory pension scheme are provided.
Some travel around Norwich and Norfolk will be involved, so a driving licence and access to a car is preferred, as is living within the area covered by the website.
 

The job involves using the website’s own built-in content management and design system and other design, editing and other software. Full training and support will be given where necessary.

The line manager is the website Publisher/Editor.

You will be employed by the Christian Community Trust for Norwich and Norfolk.
Oct 2019
