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Community Action Norwich – Job Application Form
(Safer Recruitment – Working with Older/Vulnerable Adults)

Position Applied For
Lakenham Day Centre Cook
Date of application: __________________

Section 1 – Personal Details
Full name: __________________________
Any previous names: __________________________
Address:



Telephone: __________________________
Email: __________________________
National Insurance Number: __________________

Section 2 – Right to Work in the UK
Do you have the legal right to work in the UK?
☐ Yes ☐ No
(Proof will be required before employment begins.)

Section 3 – Qualifications & Training
Please list relevant qualifications and dates obtained (e.g., Food Hygiene, First Aid, Safeguarding):
	Qualification
	Date
	Awarding Body







Section 4 – Employment History
Please provide your full employment history for the last 5 years (most recent first). Include unpaid or voluntary roles relevant to this post.
Current or Most Recent Employment
Employer: __________________________
Role: __________________________
Dates: __________________________
Main duties:

Reason for leaving: __________________________

Previous Employment
(Repeat as needed)
Employer: __________________________
Role: __________________________
Dates: __________________________
Reason for leaving: __________________________


Gaps in Employment
Please explain any gaps in employment history:


Section 5 – Supporting Statement
Please explain how your experience, skills and personal qualities make you suitable for this role, particularly in working with older or vulnerable adults.



Section 6 – References
Please provide two referees. One must be your most recent employer. (Not family members.)
Referee 1
Name: __________________
Relationship: __________________
Organisation: __________________
Phone/email: __________________
☐ May we contact before interview?

Referee 2
Name: __________________
Relationship: __________________
Organisation: __________________
Phone/email: __________________
☐ May we contact before interview?

Section 7 – Safeguarding & Suitability
This role involves working with older and potentially vulnerable adults and is subject to safer recruitment procedures.
DBS Disclosure
This post is eligible for a DBS check.
Do you have any unspent convictions or cautions not protected by the Rehabilitation of Offenders Act 1974?
☐ Yes ☐ No
If yes, please provide details in a sealed envelope marked “Confidential.” A disclosure will not automatically bar you from employment.

Safeguarding Declaration
Have you ever:
· Been barred from working with vulnerable adults or children?
· Been subject to a safeguarding investigation?
☐ Yes ☐ No   If yes, please provide details confidentially.

Section 8 – Health
Do you have any health conditions or disabilities we should know about to support you in the role?
☐ Yes ☐ No
If yes, please provide details:


Section 9 – Availability
Days/times available to work:


Section 10 – Declaration
I confirm that the information I have given is true and complete. I understand that providing false or misleading information may result in withdrawal of an offer or dismissal. I understand this role requires safeguarding checks including a DBS check.
Signed: __________________________
Date: __________________________
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